Development Procedures Manual
Planning and Zoning Department

Introduction

Introduction
The Development Procedures Manual provides guidelines and information regarding the administration
of the City’s development regulations. Included are descriptions of the development procedures, an
outline of the decision-making process, and staff contacts. The information is gathered in this manual to
ensure consistent and equitable review.
The information contained in this manual is only a summary of the requirements
specified in the adopted development regulations for the City of Pella. Therefore, all
users should consult the applicable regulations in city code for a complete list of
development requirements.
The power to enact zoning and subdivision regulations has been granted to cities and counties by the
state enabling legislation. These statutes require the participation of three separate bodies in the process
of administering the regulations: The Planning and Zoning Commission, the Board of Adjustment, and
the City Council.
Planning and Zoning Department staff assist the City’s elected and appointed officials in their decision
making by administering the application and review process, making technical and professional
judgments, and providing information. If you have questions about the information contained in this
manual, please contact the Planning and Zoning Department at (641) 628-0043 or visit our office at 825
Broadway Street, Lower Level, Pella, Iowa.

Land Use Regulations
The Comprehensive Plan is the foundational document that guides city decisions. Pella’s
Comprehensive Plan lays out a vision for the future of Pella. The plan serves three primary uses for the
City:
• Vision: The plan articulates community values and priorities, based on a public input process.
• Guidance: The plan is the guide for City staff, the Planning & Zoning Commission, City
Council, and other City boards and commissions, as they set policy, make public investments,
and deliberate on land use and development decisions.
• Basis for Regulations: The plan provides the required legal basis for land use regulations, such as
zoning, per Section 414 of the Iowa Code.
Zoning Ordinance
The Zoning Ordinance (Ch. 165 of the Pella Municipal Code) is a City law used to implement the
Comprehensive Plan and provide for the public health, safety, and welfare of citizens by regulating the
location of and relationship between various land uses. It delineates the boundaries for zoning districts
which regulate land development use, population density, lot coverage and setbacks, and the bulk of
structures. The Zoning Ordinance also establishes regulations for parking, landscaping, signs, and for
specific land uses. The ordinance contains the procedures for decision-making entities such as the
Planning and Zoning Commission, the City Council, the Board of Adjustment, and the Historic
Preservation Commission.
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Subdivision Ordinance
The Subdivision Ordinance (Ch. 170 of the Pella Municipal Code) is another City law enacted to
implement the Comprehensive Plan. The Subdivision Ordinance provides standards for the division of
land for the purpose of development or redevelopment. The general purposes of the subdivision
ordinance are to:
• Protect and promote the public health, safety, convenience, comfort and general welfare;
• Provide for the orderly growth and harmonious development of the City;
• Ensure compatibility between land uses and buildings; and
• Ensure that public facilities, including roads, water, sewer and drainage facilities are adequate to
serve the needs of the City’s population.
28E Agreement
The Iowa State Code allows a city to exercise zoning and subdivision jurisdiction into an unincorporated
area up to two miles beyond the city’s corporate limits if a 28E Agreement is entered into between the
city and respective county. The City of Pella has entered into a 28E Agreement with Marion County and
Mahaska County. Therefore, if you own property within two miles of Pella’s corporate limits you may
be subject to the City’s zoning and subdivision regulations. Please refer to the City’s online zoning maps
to see if your property is within the City’s jurisdiction control. A copy of both 28E Agreements is
available at the Pella Planning and Zoning Office located at 825 Broadway Street.
Pre-Application Meetings
A pre-application meeting will help to identify necessary changes and avoid potential problems in a
development proposal. Applicants preparing site plans, subdivisions, and planned unit developments are
particularly encouraged to schedule a pre-application meeting. Pre-application meetings will include
City staff from various departments known as the Development Review Team (DRT). Most often, the
DRT includes members from Planning, Public Works, Electric, Building, and City Administration. The
City’s DRT regularly meets with potential applicants to review their plans and offer comments and
suggestions. Pre-Application meetings are generally scheduled within one business week of receipt of an
application. Please call the Planning and Zoning Director at (641) 628-0043 EXT. 2 to make an
appointment.
Public Hearings (10/20 Day Rule)
Before making any recommendation or decisions on zoning requests and many other development
applications, decision-making bodies may be required by state law to hold a public hearing. The purpose
of the hearing is to allow all interested parties to express their views on the issue and to discuss all
relevant factors. Notice of public hearings are posted in the Pella Chronicle within 10 days, but not more
than 20 days, before the scheduled hearing. This is known as the 10/20 Rule. Anyone is welcome to
make comments about an application under consideration by the Planning and Zoning Commission or
City Council. If you are unable to attend a public hearing in person, written comments may be submitted
to the Planning and Zoning Department prior to the public hearing.
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Decision-Making Bodies
Approval of development applications involves a number of boards, commissions, and City staff
members. In general, the standards for approving an application are given in the City’s development
regulations and in the Comprehensive Plan. Most of the City’s decision-making bodies are listed below.
Please note, most meetings are held in the Public Safety Complex located at 614 Main Street; however,
this location is subject to change based on availability.
City Council
The Pella City Council, as the governing body of the City, has the authority to give final approval to
most development applications. Regular City Council meetings are held at 7:00 p.m. on the first and
third Tuesday of every month. The meetings are located in the Public Safety Complex at 614 Main
Street.
The Council holds public hearings and makes the final decision on the following development
applications:
• Rezoning/Planned Unit Developments
• Subdivision Plats
• Zoning and Subdivision Text Amendments
Planning and Zoning Commission
The Planning and Zoning Commission is an 11-member board consisting of seven city members and
two members each from Marion and Mahaska Counties. It is important to note that the commission most
often provides recommendations to the Pella City Council regarding rezoning applications, subdivision
plats, and code amendments. However, the Planning and Zoning Commission is the only entity that
approves site plans. The commission meets on the fourth Monday of the month (except May and
December) in the Public Safety Complex at 614 Main Street.
Board of Adjustment
The Board of Adjustment considers appeals of staff decisions, requests for variances, special use
permits, and minor modifications. The Board of Adjustment meets on the third Monday of the month in
the Public Safety Complex located at 614 Main Street.
Historic Preservation Commission
Established in 2014, the Historic Preservation Commission conducts studies for the identification and
designation of historic districts and landmarks. This commission makes recommendations to the Iowa
State Historic Preservation Office for the listing of a historic district or landmark on the National
Register of Historic Places and may conduct a public hearing thereon. The Historic Preservation
Commission meets on the second Monday of the month in the City Hall Conference Room located at
825 Broadway Street.
Community Development Committee
The Community Development Committee (CDC) preserves and promotes the unique charm and Dutch
character of the City’s commercial zoning districts. The committee reviews design and sign permits for
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compliance with the Design Review District Design Manual. The CDC meets on the second Wednesday
of the month in the Public Safety Complex located at 614 Main Street.

Frequently Asked Questions
➢ How do I contact the Planning and Zoning Department office?
The Planning and Zoning Department is located in the lower level of City Hall at 825 Broadway
Street (west side of the Town Square). Staff can be contacted by phone at (641) 628-0043 during
office hours 7:30 a.m. to 4:30 p.m. Walk-ins are welcome, but appointments are encouraged.
➢ Who do I talk to?
The Planning and Zoning Department consists of three divisions: Building, Code Enforcement, and
Zoning. The Building Division should be contacted for work being done within the walls of a
structure and for building inspections. Code Enforcement ensures our community is safe and
attractive for residents and visitors alike by handling issues such as sidewalk snow removal, tall
weeds/grass, and junk vehicles. The Zoning Division reviews land development applications and
should be contacted before starting a construction project or business venture.
➢ What is my property zoned?
The zoning of your property depends on its location. A PDF zoning map is available in the appendix
of this manual. However, an interactive zoning map, where you can search by address, is available
by clicking HERE or can be accessed from the City’s website under the Zoning Map tab.
➢ Where are my property lines?
The City does not provide services for locating property lines or survey pins. You must contact a
licensed land surveyor to have your property lines precisely located.
➢ Can I place a detached garage (or shed) in my yard?
A shed or detached garage is a type of residential accessory structure, meaning that it is secondary to
the primary structure (i.e. your house). A permit is required for structures over 100-square feet, but
an accessory structure cannot exceed the maximum size requirement. Please contact the Zoning
Administrator to best calculate the maximum size allowance for your property.
➢ How long does it take for your department to review my permit?
Depending on workload, five business days is generally needed for processing a standard permit.
Incomplete permits, permits requiring variances, or permits involving site plans will require
extended processing time and/or committee approval.
➢ Does my project need an inspection?
Most often, if a permit is required, an inspecition is as well. All inspections must be scheduled at
least 24 hours in advance. Requests for inspections are scheduled on a first-come, first-served basis.
Please call the Planning and Zoning Department at (641) 628-0043 to schedule an inspection.
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➢ Where can I find information on setbacks, minimum lot size/frontage, height, or density?
This information is provided in Table 165.12-3 of the Zoning Code but is also summarized in a
document entitled “Bulk Regulations” in the appendix section of this manual.
➢ What part of my yard is considered the “front” yard?
The front yard is measured across the full width of the lot between the front lot line and the building
or any projections thereof, other than the projections of the usual steps or unenclosed porches. On
corner lots, the property owner shall be entitled to choose which of the two yards adjacent to the
street will be considered the front yard.
➢ Can I split (subdivide) my property?
Whether or not a property is eligible for subdivision (i.e. splitting) requires the analysis of several
factors, such as road frontage, access, total acreage, as well as a number of other items. For more
information on the subdivision process please contact the Planning and Zoning Director.
➢ What is a Certificate of Occupancy? Do I or my property need one?
A Certificate of Occupancy (often known as a C.O.) is required before a building can be occupied to
ensure it complies with all building and zoning code requirements. It is unlawful to use or occupy
any structure until a C.O. has been issued by the Planning and Zoning Department.
➢ What do I need to submit with my permit?
A checklist of required documents is provided on each permit application form. However, a permit
must include a completed application form, structural plans with basic floor plan drawn to scale and
dimensioned, a site plan showing where the proposed structures will be placed on the property, and
payment for the review fee.
➢ What are the City’s regulations for chickens?
The possession or use, by any means, is only permitted in the City’s Agricultural (A1) or Rural
Residential (RR) zoning districts.
➢ How tall can my grass be?
If you are in city limits your grass can not be higher than eight inches. If you are in the
Extraterritorial Jurisdiction, it cannot be higher than 12 inches.
➢ Will I be anonymous in filing a complaint?
As per City policy and legal counsel's advice, complainants’ names are not revealed.
➢ What are the City’s regulations on signs?
All signs constructed, altered, or placed within the City of Pella require a sign permit from the
Planning and Zoning Department. Applications are available online. All sign permits must include
colored illustrations and dimensioned specifications for review. Please refer to Chapter 165.33 of the
City’s Zoning Code for a complete list of sign regulations and procedures.
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Site Development Plan
An approved site plan is required before a building permit may be issued for new buildings or the
expansion of any existing multi-family, commercial, institutional, or industrial building. Site plan review
is intended to address the regulations of the Zoning Ordinance, the objectives of the Comprehensive
Plan, and to foster compatibility between land uses in the City. Developers should consult the applicable
zoning regulations for a complete list of submittal requirements for site plans. Pre-application meetings
are strongly encouraged prior to submitting an application.
Review Procedures
Site plans are subject to administrative review by the City’s Site Plan Review Team, which reviews the
site plan for consistency with City planning policies and objectives and compliance with all applicable
regulations and standards. Departments contributing to site plan review include Planning and Zoning,
Public Works, Electric, Police, and Fire.
Exemptions
Buildings or building additions that do not exceed 2,000 square feet in size are exempt from the site plan
review procedure. All other buildings and building additions require site plan approval by the Planning
and Zoning Commission.
Site Plan Requirements
The City’s site plan review procedures are found in Chapter 165.36 of the Pella Zoning Code. This
review supplements and does not replace any existing reviews or approvals required under this or other
ordinances. The Zoning Administrator shall review, evaluate, and act on all site plans submitted
pursuant to this procedure. An applicant may appeal a denial of any application to the City Council.
According to Chapter 165.36.3 a site plan must include the following information:
A. Name and address of the applicant. Name and address of who prepared the site plan.
B. Owner, address and legal description of the property.
C. A description of the nature and operating characteristics of the proposed use.
D. A site plan, drawn to a scale (not less than 1" = 50') sufficient to permit adequate review and
dimensioned as necessary, showing the following information:
1. The date, scale, north point, title, name of owner, and name of person preparing the site
plan.
2. The location and dimensions of boundary lines, easements, rights-of-way, and required
yards and setbacks of existing and proposed buildings and site improvements, and the
total area in square feet or acres of the proposed development.
3. The location, size, and use of proposed and existing structures on the site.
4. The present zoning of the property.
5. The location and size of all existing and proposed site improvements, including parking
and loading areas, pedestrian and vehicular access, islands, striping and curbing, sanitary
sewers, storm sewers, water mains, private services, sidewalks, streets, utilities (gas,
telephone, electric, cable, etc.) service areas, fencing, screening, landscaping, trash
disposal, and lighting. The size and type of any landscaping provided shall be labeled.
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6. Location of any major site feature, including wooded areas, drainage and contours at no
greater than five-foot intervals.
7. Size, elevations, plan, materials, colors, and architectural theme of proposed structure.
Square footage of existing and proposed building floor area, individually and
collectively, shall be included.
8. Surface types, i.e., cement, gravel, grass, etc., shall be identified.
9. Location, height, area, color, and graphic details of any signs.
10. Current applicable Urban Design Standards Manual and Urban Standard Specifications
for Public Improvements Manual shall be complied with.
A flowchart summarizing the site plan procedures can be found on the following page.
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Rezoning (Changes to Zoning Districts)
A proposal for an amendment to the Official Zoning Map is also known as a rezoning. When a
property’s zoning is changed, it is then subject to a different set of development standards, including
setbacks, lot area, and other bulk regulations. A rezoning also allows different land uses on the property.
Rezoning may be initiated by the City Council, the Planning and Zoning Commission, or by application
of the owner of the property. Procedures for a rezoning are set forth in Chapter 165.38 of the Zoning
Ordinance.
Public Hearing
The rezoning of property requires two public hearings: one before the Planning and Zoning Commission
and one before the City Council. If questions arise during a public hearing that cannot be answered
immediately, a public hearing may be adjourned and continued at a later time.
Public Notice
When the Planning and Zoning Commission or City Council hold a public hearing on a rezoning, the
City will publish an official legal notice in the Pella Chronicle following the 10/20 Day Rule (see page
3). A courtesy notice letter will also be sent to all property owners within 300 feet of the subject site. In
addition, staff will prepare and place a temporary yard sign on-site to notify passerbys of the upcoming
public hearing.
Rezoning Decisions
The decision to rezone land is examined very carefully, as one decision can have impacts on generations
of Pella residents. The Zoning Ordinance establishes two conditions for rezoning:
• Circumstances and conditions affecting the property have so materially changed to demand the
rezoning; or
• The change is consistent with the Comprehensive Plan and the plan’s Future Land Use Map.
A flowchart summarizing the rezoning procedures can be found on the following page.
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Special Use Permit (SUP)
Certain land uses in particular zoning districts require a special use permit (SUP) to be obtained from the
Board of Adjustment before operating to ensure that they will have minimal negative impact on other
properties. SUPs are granted on a case-by-case approach. The land uses subject to the SUP review
process are identified simply by the letter “S” in Table 165.12-2 of the Zoning Code. Further procedures
for SUPs are set forth in Chapter 165.37. A flowchart summarizing the SUP procedures can be found on
the following page.
Public Hearing & Notice
A SUP requires one public hearing before the Board of Adjustment. As such, the City will publish an
official legal notice in the Pella Chronicle following the 10/20 Day Rule (See Page 3). A written notice
will also be sent to all property owners within 200 feet of the subject site.
Conditions for Approval
The Zoning Ordinance establishes conditions that must be met in order for the Board to grant a SUP.
These include ensuring the proposed use:
1. Will be in harmony with the general purpose, goals, objectives, and standards of the
Comprehensive Plan and this Code;
2. Will not have a substantial, undue, or adverse effect upon adjacent property, the character of the
neighborhood, traffic conditions, parking, utility facilities, and other matters affecting the public
health, safety, and general welfare;
3. Will be constructed, arranged, or operated so as not to dominate the immediate vicinity or to
interfere with the development and use of neighboring property in accordance with the applicable
district regulations;
4. Will be served adequately by essential public facilities and services such as highways, streets,
parking spaces, police and fire protection, drainage structures, refuse disposal, water, sewers, and
schools; or that the persons or agencies responsible for the establishment of the proposed use will
provide adequately for such services;
5. Will not result in the destruction, loss, or damage of any natural, scenic, or historic feature of
significant importance;
6. Complies with all additional standards imposed on it by the provisions of the district in which such
special use may be authorized.
The Board of Adjustment may establish conditions or restrictions on the SUP. If the Board of
Adjustment denies an application, no new application for the same use on the property may be filed for
one year from the original application date.

P&Z Dept Procedures Manual

Page 12 of 27

www.cityofpella.com

P&Z Dept Procedures Manual

Page 13 of 27

www.cityofpella.com

Sign Permits and Design Review Applications
All signs constructed, altered, or placed within the City of Pella are required to obtain a sign permit from
the Planning and Zoning Department. Applications are available online. Permits must include colored
illustrations of the proposed sign and dimension specifications for review. Once a sign permit is
received, the Planning and Zoning Department staff will review it for compliance with the zoning code.
The City’s Community Development Committee (CDC) also reviews all sign permit applications for
compliance with the Pella design guidelines. Please refer to Chapter 165.33 of the City’s Zoning Code
for a complete list of sign regulations and procedures. A fine of $100.00 will be collected for illegal
signs constructed, altered, or placed without an approved permit.
A flowchart summarizing the sign and design permit procedures can be found on the following pages.
Design review applications are also submitted to the Planning and Zoning Department and reviewed by
staff and the City’s CDC. Below is an explanation of Pella’s two design districts:
➢ Design Review (DR) District applies to properties located within the Community Commercial
(CC) zoning district. The design requirements for properties located in the DR district can be
found in Chapter 165.16 of the Pella Zoning Ordinance. A DR permit is required for the
following activities:
o Any new commercial building within the DR District, or any existing commercial
building within the DR District for which architectural detail modifications are proposed,
shall be reviewed for architectural compliance to Dutch architectural themes or other
historical significance.
o The replacement of outdoor furniture, fixtures and visual displays that are consistent with
a prior permit shall be exempt from a design review permit.
o Single or two-family residential uses in a commercial zoned area are exempted from
design review unless they are located in a Dutch Residential District Overlay District.
➢ The Dutch Residential District (DURE) is intended to preserve and promote "Dutch
Architecture" for residential developments in two areas of the community: (1) in and around the
Central Business District (CBD), and (2) along Pella's Gateway Corridors (GC). The design
requirements for propeties located in the DURE district can be found in Chapter 165.17 of Pella
Zoning Ordinance.
The CDC uses the City’s design manuals (Design Review Manual for commercial projects and Dutch
Residential Design Manual for residential projects). Exterior colors may be selected from most historic
color palettes but the CDC specifically recognises those from Benjamin Moore, Sherwin-Williams, and
Diamond Vogel. Applications must be submitted at least three weeks prior to the CDC meeting. In the
event a permit is denied by staff or the CDC, the applicant may appeal the denial within 30 days after
notification of the denial to the City Council.
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Appeal Staff Decision
The Board of Adjustment has the important task of interpreting the zoning regulations in situations
where the language of the ordinance is alleged to be ambiguous, the specifics of the case are unusual
enough to warrant special consideration, or an appeal is made. The decision of the Board will affect not
only the case at hand, but also set a precedent for the City. Appeals from the board’s action may be filed
to the Circuit Court.
Appeal Procedures
Appeals shall be made to the Board of Adjustment through the office of the Zoning Administrator in
written form as determined by the Zoning Administrator. The Board shall fix a reasonable time for the
hearing of the appeal and shall decide the appeal within 30 days of the date of the public hearing. An
appeal stays all proceedings in furtherance of the action, unless the Planning and Zoning Director
certifies to the Board that by reason of the facts stated in the certificate, a stay would, in his/her opinion,
cause imminent peril to life or property.
Public Hearing & Notice
A request to appeal staff decision requires one public hearing before the Board of Adjustment, thus the
City will publish an official legal notice in the Pella Chronicle following the 10/20 Day Rule (See Page
3). A written notice will also be sent to all property owners within 200 feet of the subject site.
Upon the public hearing, any party may appear in person or by agent or attorney. The concurring vote
of a majority of the entire board shall be necessary to reverse any order, requirement, decision or
determination of the Zoning Administrator, or to decide in favor of the appellant on any matter upon
which it is required to pass under this Zoning Ordinance, or to effect any variation in such Zoning
Ordinance.
The processing of an appeal request follows the same procedures for hearings and public notification as
a Special Use Permit (See Page 13).
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Variance Request
When an applicant feels that the strict application of the requirements in the Zoning Ordinance creates
an excessive burden, he or she may request a variance from the Board of Adjustment in hopes to waive
the specific zoning requirement. Procedures for a variance are set forth in Chapter 165.43.3 of the
Zoning Ordinance. Those wishing to submit a variance application are required to schedule a PreApplication meeting with staff.
The Board of Adjustment bases its decisions on factual evidence and not the personal opinion of others.
Variance requests are based on a conflict between the restrictions on the development of the property
due to the Zoning Ordinance. A variance should be issued only to the specific restrictions on physical
construction and not to the list of permissible land uses within a given zone.
Public Hearing and Notice
A variance requires a public hearing before the Board of Adjustment, thus the City will publish an
official legal notice in the Pella Chronicle following the 10/20 Day Rule (See Page 3). A written notice
will also be sent to all property owners within 200-feet of the subject site. The processing of a variance
follows the same procedures for hearings and public notification as a Special Use Permit (See Page 12).
Variance Decisions
Before a variance can be granted, facts must be presented supporting all seven findings listed below as
set forth in the Zoning Ordinance. A variance shall not be authorized unless the Board of Adjustment
finds:
1. Strict application of the zoning ordinance will produce undue hardship and would deprive the
applicant of rights commonly enjoyed by other properties in the same district.
2. Such hardship is not shared generally by other properties in the same zoning district and in the
same vicinity.
3. The authorization of such variance will not be of substantial detriment to adjacent property and
the character of the district will not be changed by the granting of the variance.
4. The granting of such variance is based upon reason of demonstrable and exceptional hardship as
distinguished from variations for purposes of convenience, profit or caprice.
5. The condition or situation of the property concerned is not of so general or recurring a nature as
to make reasonably practicable a general regulation to be adopted as an amendment to this
Zoning Ordinance.
6. The granting of the variance will not cause substantial detriment to the public good and will not
substantially impair the intent and purpose of any ordinance or resolution.
7. The land in question cannot yield a reasonable return from any use permitted by the regulations
of the district in which the land is located.
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Minor Modification
The Board of Adjustment also reviews Minor Modification requests which is a type of variance on a
smaller scale. Where a variance can be submitted requesting an exception to practically any portion of
the city’s land development regulations, only six provisions in the zoning code are applicable under a
minor modification. Those wishing to submit a minor modification application are required to schedule
a Pre-Application meeting with staff.
The list of applicable minor modifications can be found in Chapter 165.43.H.1 of the Zoning Ordinance
but are also outlined below.
1. Reduce the required minimum front and rear yard setbacks for principal structures in the
residential districts by no more than five feet, based on the setback standards.
2. Reduce the required minimum interior and street side setbacks for principal structures in the
residential districts by no more than two feet and five feet, respectively, based on the setback
standards in the district.
3. Increase the maximum height of a detached garage in the residential districts to 20 feet or the
height of the principal structure, whichever is less, as measured at the midpoint of the roof slope
halfway between the top of the sidewall and peak of the structure.
4. Allow an addition to an existing legal nonconforming structure to extend no closer to the
property line than an adjoining portion of the existing structure.
5. Allow an increase in the aggregate maximum size of all accessory structures on a property by
15% above the square footage requirements allowed in 165.30(3.E). This minor modification
does not apply to cases where the principal structures are set back from the rear lot line by 200%
or more of the minimum required rear yard for the district, as described in 165.30(3.E)
6. Reduce the minimum required front, interior and street side, and rear yard setbacks in the
residential districts, without limit, as required to provide handicap accessible ramps to a dwelling
or allow reconstruction of a historically accurate structure.
Public Hearing and Notice
A minor modification requires a public hearing before the Board of Adjustment. When the Board of
Adjustment holds a public hearing on a variance, the City will publish an official legal notice in the
Pella Chronicle following the 10/20 Day Rule (See Page 3). A written notice will also be sent to all
property owners within 200 feet of the subject site.
The processing of a minor modification request follows the same procedures for hearings and public
notification as a SUP (See Page 13).
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Subdivision and Platting
By Code, a subdivision is defined as “the division of a lot, tract or parcel of land into three or more lots,
tracts or parcels of land for the purpose of immediate or future sale or transfer or for building
developments.” Procedures for subdivision are set forth in the Subdivision Ordinance, Chapter 170 in
the Code of the City of Pella. The subdivision process is designed to provide for the orderly growth and
harmonious development of the City, as well as to create lots that meet the City’s minimum standards
for development in the Zoning and Subdivision Ordinances. The subdivision process generally involves
approval of a preliminary plat that establishes the general outline of the overall subdivision, engineering
plans for any public improvements, and a final plat that is recorded with Marion County or Mahaska
County. In addition to the standard subdivision process, land may also be subdivided through a plat of
survey.
A flowchart summarizing the preliminary and final plat procedures can be found on the following pages.
Preliminary Plat Procedures
The preliminary plat is examined carefully by City staff to determine whether it conforms to City
ordinances, the Comprehensive Plan, and other adopted plans. The Planning and Zoning Commission
acts by providing City Council a recommendation for the plat to be approved, denied, tabled, or
conditionally approved. Ultimately, City Council will make the final decision for all plats. If a plat is
denied by the Planning and Zoning Commission, the applicant may appeal their decision to the City
Council. The approval of the preliminary plat shall be null and void unless the final plat is presented
within one year after approval.
Final Plat Procedures
The final plat is examined carefully by City staff to determine whether it conforms to City ordinances,
the Comprehensive Plan, and other adopted plans. The plat is then reviewed by the Planning and Zoning
Commission to ensure that it is in conformance with the approved preliminary plat. The Planning and
Zoning Commission acts by providing City Council a recommendation for the plat to be approved,
denied, tabled, or conditionally approved. Ultimately, City Council will make the final decision for all
plats. If a plat is denied by the Planning and Zoning Commission, the applicant may appeal their
decision to the City Council. The approval of the preliminary plat shall be null and void unless the final
plat is presented within one year after approval.
Plat of Survey
The Plat of Survey process allows for lots to be divided into no more than three tracts without the time
and expense of replatting. Lots resulting from a Plat of Survey cannot be divided again without a
replatting. The same procedure is used for lot consolidations and lot line adjustments. Lot consolidations
merge two or more lots owned by a single owner into one lot. Lot line adjustments make changes to the
boundaries between lots.
Procedures for a plats of survey are set forth in Chapter 170.09 of the Subdivision Ordinance.
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Other Applications and Services
Building Permits
Residential new construction will require a permit. Exterior home improvement projects such as
additions, fences, sheds, or decks will require a permit. Replacement of existing structures may also
require a permit, while repairs may not. Interior home improvement projects involving electrical work
will also require a permit. Commercial / Industrial / Institutional new construction will require a permit.
Exterior improvement projects such as additions, fences, or accessory buildings will require a permit.
Interior improvement (remodel) projects will also require a permit..
Code Enforcement
When you call to report a concern you will be asked to provide detailed information in writing via the
Citizen Complaint Form (PDF). The City will never release the name or any personal information about
the complainant. The form will ensure that we have all the information needed to address the concern. If
you are uncertain as to what constitutes a code violation, please feel free to contact our office at
641.628.0043 or refer to the City of Pella Code book Chapters 50, 51, 145, and 156.
Fence Permits
All fences must have an approved permit prior to installation. Fences may be placed on the property line
assuming the property owner knows their exact location. Estimates are not acceptable. For residential
districts a maximum height of 4’-0” for the front yard and a maximum of 6’-0” for the side/rear yard is
permitted. Nonresidential properties maximum height is 8’-0” in the side/rear yard.
Home-Based Businesses/Home Occupations
These land uses are permitted as an accessory use in residential units subject to conditions outlined in
Chapter 165.27.1 of the Zoning Ordinance. Home occupations in Pella are required to obtain a Home
Occupation Permit from the Planning and Zoning Department. Home Occupation Permits are reviewed
by the Community Development Department to ensure that the occupation is permitted within
residential districts and complies with the performance standards for home occupations.
Zoning Verification Letter
Staff recommends anyone opening a business or purchasing land/property in Pella first obtain a Zoning
Verification Letter. This letter is prepared by the Zoning Administrator and provides helpful zoning
information to answer questions relating to the legality of a proposed business or ability to construct an
addition to a home. Please contact the Zoning Administrator to make a request or ask questions.
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Planning and Zoning Department
The Planning and Zoning Department office is in the basement of City Hall located at 825 Broadway
Street. For questions about the City’s permit, development, and code enforcement procedures, please do
not hesitate to contact any member of our team or visit us weekdays from 7:30am to 4:30pm.
Deputy City Clerk

641-628-0043 Ext. 1

VACANT

Planning and Zoning Director

bryce.johnson@cityofpella.co641-628-0043 Ext. 2

Jerry Byers

Building Official

jbyers@cityofpella.com

641-628-0043 Ext. 3

Jared Parker

Code Enforcement

jparker@cityofpella.com

641-628-0043 Ext. 4

Appendix:

Bulk Regulations for Setbacks, Height, and Density Requirements
Board and Commission Meeting Schedule (2020)
Current Pella Zoning Map (2020)
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