CITY OF PELLA, IOWA
PLANNING & ZONING COMMISSION
TENTATIVE MEETING AGENDA

Monday, January 25, 2021

7:00 p.m.

Public Safety Complex – 614 Main Street

Due to the COVID-19 pandemic, this meeting will be held electronically:
1. To access screensharing and audio, visit https://join.me/CityofPella
2. To listen to audio only, call 720.650.5050 and enter access code 962-389-622 #
Attendees will have the ability to provide verbal comments during the dedicated public forum. In order
to minimize disruption, we ask that you keep your microphones or telephones on mute until you intend
to speak.
A. Call to Order by the Chairperson and Roll Call
B. Chairperson’s Comments
1. Approval of tentative agenda
C. Approval of Minutes
1. November 23, 2020 meeting
D. New Business Proposed - None
E. Public Hearings
1. Consider a rezoning application to change the conditions of a previously approved Planned
Unit Development for the development project known as Genlink
2. Consider an application to form the Collegiate Neighborhood Historic District
F. Other Business / Public Forum / Work Session
1. Work session regarding a proposed Planning and Zoning Commission procedural rules
change.
2. Next regular meeting scheduled for February 22, 2021.
G. Adjourn
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MINUTES OF THE CITY OF PELLA
PLANNING AND ZONING COMMISSION MEETING
NOVEMBER 23, 2020
CALL TO ORDER BY THE CHAIRPERSON AND ROLL CALL
Chairperson Canfield called the Planning and Zoning Commission to order at 7:00 p.m. in the Public
Safety Complex. Members present were: Joe Canfield, Julio Chiarella (via phone), Cathy Haustein (via
phone), Julie Heerema Mueller, Kisha Jahner (via phone), Tom Johnson (via phone), Dave Landon (via
phone), Robin Pfalzgraf, Ann Visser (via phone), and Teri Vos (via phone); absent: Mark Groenendyk. Staff
present: City Administrator Mike Nardini and the Deputy City Clerk. Due to heightened public health risks
associated with the COVID-19 pandemic, accommodations were made to broadcast this meeting via
conference call and the meeting was closed to the public. Three members of the public joined the conference
call.
Canfield welcomed Johnson to the Planning and Zoning Commission.
APPROVAL OF TENTATIVE AGENDA
Motion by Pfalzgraf, second by Chiarella to approve the tentative agenda. Motion carried 10-0.
APPROVAL OF MINUTES
Motion by Heerema Mueller, second by Landon to approve the minutes of the October 26, 2020
meeting. Motion carried 10-0.
PUBLIC HEARINGS
None.
NEW BUSINESS PROPOSED
Consider a Final Plat for Phase I of the Prairie Ridge Subdivision
RDP Holdings, LLC and ATI Group have submitted a final plat for phase one of their development
known as Prairie Ridge Plat 1. The subject property is located north of Washington Street/Highway G28, north
of the Fifield Road intersection. On July 16, 2019, the City Council approved an ordinance to rezone this
property to Planned Unit Development (PUD). The Planning and Zoning Commission approved the
preliminary plat for this project on June 22, 2020 and the City Council approved it on July 7, 2020. Please
note that Plat 1 includes 21 lots and various outlots.
Chapter 170.08.2 requires the Planning and Zoning Commission to review the final plat for
conformance with the Comprehensive Plan, including the Future Land Use Map.
Housing options are noted as a priority goal in the City’s Comprehensive Plan, with the aim to “provide
a range of housing types at a variety of prices, to accommodate workers and residents at all stages of life.” The
Comprehensive Plan’s text and Future Land Use Map are to be construed as a cohesive whole when
determining a proposed project’s conformity. As the impetus for additional and various housing options
features prominently in the plan, and because the area’s focus has been shifted from industrial to mediumP&Z Commission Minutes: November 23, 2020/ page 1

density and multiple-family residential, the proposed development conforms with the Comprehensive Plan’s
goals. The City Council also determined this during its consideration of the rezoning to PUD, which was
approved on July 16, 2019.
The developer has submitted the necessary performance bonds for the public infrastructure which will
be completed as a part of this final plat. Once the infrastructure is constructed, it will be dedicated to the City
of Pella
The proposed final plat has been submitted to reflect City of Pella staff and consultant comments. Staff
finds the final plat meets the minimum requirements of the zoning ordinance and subdivision ordinance.
Additionally, staff finds the development conforms to the City’s Comprehensive Plan. Based upon the findings,
staff recommends approval of the final plat.
Chiarella stated concerns with the intersection of Fifield Road and Highway G28 and its ability to
handle the amount of traffic the development would have. Nardini said Fifield Road is wide enough to be a
three-lane road and could support a turn lane from Highway G28 to Fifield Road in the future.
Motion by Chiarella, second by Pfalzgraf to approve the final plat as submitted. Motion carried 100.
OTHER BUSINESS / PUBLIC FORUM
Next Meeting Date
The next Planning and Zoning Commission meeting is scheduled for December 28, 2020. Jahner
inquired about the search for a new Planning and Zoning Director. Nardini reported that the search to fill
that job vacancy is ongoing.
Adjourned at 7:19 p.m.
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THE

CITY of PELLA

STAFF MEMO TO PLANNING & ZONING COMMISSION
ITEM NO:

E-1

SUBJECT:

Consider a Rezoning Application to Change the Conditions of a Previously Approved Planned
Unit Development for the Development Project Known as Genlink.

DATE:

January 25, 2021

BACKGROUND:
The proposed ordinance would change the terms of a previously established Planned Unit Development
(PUD) located at and around 969 211th Street. As background, in 2018, the City approved a PUD for Genlink
which allowed for a convention center to be built. Recently, the applicant expressed a desire to adjust the
lot lines of the property included in the PUD. Given the change in the proposed development, the original
PUD must be amended to accommodate the change.
Proposed Development
The proposed development, which was recently constructed, includes a 7,000-square foot private event
space and activity center for the extended family who own the Pella Corporation. The primary purpose of
this building is to provide a venue for the annual board meeting/family reunion. The facility will be used
semi-regularly and will not be occupied full time by any staff and provides no residential sleeping quarters.
Planned Unit Development (PUD)
A PUD is designed to allow for comprehensively planned projects which provide for innovative and
imaginative approaches to urban design and land development. A PUD is a negotiated contract for land
development between the private developer and the public governmental entity. This differs from the
traditional approach to land development wherein the developer develops land pursuant to minimum
standards previously adopted by the government. A PUD permits flexible variation from established land
regulations as contained in zoning districts and in platting and subdivision requirements. The developer,
with City staff guidance, Planning and Zoning Commission review, and Council approval, may develop its
own guidelines for the best development of the land in question.
Key Requirements of the Proposed Ordinance
Exhibit A
The proposed development is not changing any of the restrictions placed on the property, the proposed
PUD simply revises the property lot lines.
Zoning District Modifications
The proposed ordinance does not change any of the zoning district modifications included with the original
PUD. The original PUD required conformance with all applicable zoning districts except for the following
modifications:
Zoning Requirements Waived or Amended:
1. The requirements of Table 165.12-3, Front Yard, shall be reduced from 25 feet to 15 feet.

2. The requirements of Table 165.12-3, Floor Area Ratio, shall be reduced from 1.0 to zero.
3. The landscaping and screening requirements of Section 165.31 shall be waived upon the submission
of a landscaping plan identifying all existing trees and those planned to be removed upon
development. The plan shall be submitted at or before final site plan approval. This waiver shall
not apply to the screening of dumpster enclosures.
Use Restrictions:
1. For the property identified as Community Commercial: the property shall be used for a private
conferencing/dining and recreational facility only. This is considered a social club use under the
Pella Zoning Ordinance.
2. For the property with a base zoning of Rural Residential: the property shall be used for single-family
residential uses only.
Comprehensive Plan
The Future Land Use Map of the Comprehensive Plan targets the proposed site for Agricultural and LowDensity Residential developments. Due to the commercial aspects of the proposed conference center, the
Comprehensive Plan recommends a PUD to mitigate potential land use conflicts. In this particular case,
the proposed PUD identifies the proposed conference center as the only use for the area with a base zoning
of Community Commercial (CC). In addition, the Rural Residential portion of the property is still bound by
the same restrictions to its base district, which would mean no denser residential uses than single-family
housing. These restrictions will limit the density of the development and assist in mitigating any potential
land use conflicts with neighboring properties. Furthermore, there is a significant distance of natural
barriers (i.e. trees) between the conference center and the nearest residential property. Based on staff’s
analysis, we believe any potential land use conflicts have been addressed in the proposed PUD.
Staff Recommendation
Staff believes the proposed ordinance meets the requirements of the City’s zoning code. In addition, staff
also believes the proposed ordinance is consistent and in conformance with the City’s Comprehensive Plan.
Therefore, staff is recommending approval of the proposed ordinance.
Planning and Zoning Commission Actions
The Planning and Zoning Commission has the following options in regard to this proposed ordinance:
1. Approve the ordinance as submitted (staff recommendation)
2. Approve the ordinance with conditions or revisions
3. Table the ordinance if additional information is needed before a decision can be made
4. Deny the proposed ordinance
ATTACHMENTS:
REPORT PREPARED BY:
REPORT REVIEWED BY:
RECOMMENDATION:

Application, Ordinance with Exhibits, Aerial Map, Future Land Use Map
Code Enforcement Officer
City Administrator, Deputy City Clerk
Approve the ordinance as submitted

E-1 Aerial Map

E-1 Future Land Use Map

ORDINANCE NO. ____
AN ORDINANCE AMENDING THE ZONING ORDINANCE OF THE
CITY OF PELLA, IOWA, BY AMENDING THE PUD ORDINANCE FOR
PROPERTY LOCATED AT OR NEAR 2110 IDAHO DRIVE, MARION
COUNTY, IOWA
WHEREAS, this property is not within the corporate limits of the City of Pella, however,
pursuant to the 28E Agreement between the City of Pella and Marion County, this property is
subject to the exclusive zoning and platting control of the City of Pella;
WHEREAS, the Pella Zoning Ordinance allows for the development of a Planned Unit
Development (PUD) to allow for a comprehensively planned project which provides for
innovative and imaginative approaches to urban design and land development;
WHEREAS, a PUD was approved for the property located at or near 2110 Idaho Drive, Marion,
County, Iowa by Ordinance No. 957 on April 16, 2019;
WHEREAS, the Developer and City wish to amend the PUD to allow for an additional Lot to be
created within the PUD;
WHEREAS, the Developer and City wish to amend the PUD Plan for this property to include a
revised site plan and revised regulations for development;
WHEREAS, pursuant to Section 165.14(3)(F) of the City Code, substantial changes to a PUD
require approval by ordinance following planning and zoning commission review;
WHEREAS, the City Council finds this PUD Amendment to be consistent with an in furtherance
of the City’s comprehensive plan, zoning ordinance, subdivision ordinance, and platting
requirements.
NOW, THEREFORE, be it ordained by the City Council of the City of Pella, Iowa, that:
SECTION 1. PUD PLAN AMENDMENT. The PUD Plan for the following property is
hereby amended:
A tract of land in the Northwest Quarter of the Southwest Quarter of Section 16 –
Township 76 North – Range 18 West of the 5TH P.M., Marion County, Iowa. Said
tract of land is more particularly described as follows: Beginning at the SE corner
of said NW 1/4 – SW 1/4; thence N 89° 52’ 45” W 834.04 feet along the South
line of said NW 1/4 – SW 1/4 to the SE corner of a tract of land described in Book
2003 page 10174, Marion County Records; thence N 31° 52’ 55” W 376.91 feet
along the northeasterly line of said tract of land to the southerly corner of Lot 1 of
Parcel D according to the Plat of Survey of said Lot 1 of Parcel D recorded in Book
2014 page 353, Marion County Records; thence N 47° 06’ 55” E 416.96 feet to the
easterly corner of said Lot 1; thence N 31° 52’ 10” W 416.84 feet to the northerly

corner of said Lot 1, being on the southeasterly Right of Way line of the public
roadway known as Idaho Drive; thence N 46° 54’ 05” E 70.20 feet along said
northeasterly Right of Way line to the westerly corner of a tract of land described
in a Plat of Survey in Land Deed Record Book 92 page 32, Marion County Records;
thence continuing along said northeasterly Right of Way line N 47° 09’ 40” E
208.79 feet to the northerly corner of said tract of land; thence continuing along
said northeasterly Right of Way line N 46° 46’ 25” E 141.10 feet to the northerly
corner of Parcel E of the North 1/2 – SW 1/4 of said Section 16 according to the
Plat of Survey thereof in Book 2005 page 7747, Marion County Records, also being
the westerly corner of Lot 1 of Vander Pol Subdivision of said NW 1/4 – SW 1/4;
thence S 42° 53’ 55” E 223.00 feet along the southwesterly line of said Lot 1 to the
northwesterly corner of Parcel B of said NW 1/4 – SW 1/4 according to the Plat of
Survey of said Parcel B in Book 2001 page 5689, Marion County Records; thence
S 89° 59’ 15” E 113.26 feet along the northerly line of said Parcel B to the
northeasterly corner thereof, also being the westerly corner of Parcel C of said NW
1/4 – SW 1/4 according to the Plat of Survey of said Parcel C in Book 2001 page
5689, Marion County Records; thence S 89° 58’ 10” E 260.30 feet to the SE corner
of said Parcel C; thence N 0° 04’ 30” E 241.92 feet to the northerly corner of said
Parcel C, being on the North line of said NW 1/4 – SW 1/4; thence S 89° 56’ 25”
E 110.82 feet along said North line to the NE corner of said NW 1/4 – SW 1/4;
thence S 0° 10’ 20” E 1324.39 feet along the East line thereof to the Point of
Beginning. Said tract of land contains 23.09 acres.
The property shall remain under PUD zoning, however, the regulations contained within
Ordinance No. 957 are replaced with the regulations contained within this Ordinance.
SECTION 2. PRELIMINARY SITE PLAN. Attached hereto and labeled as Exhibit A and
made a part hereof is the Site Plan submitted by Developer as required by Section 165.14(4) of
the Pella Zoning Ordinance. The property shall be developed in accordance with this Site Plan.
In the event of a conflict between the written terms of this Ordinance and the notations on the
Site Plan, the written text of the Ordinance shall prevail.
SECTION 3. DESIGN STANDARDS. Attached hereto and labeled as Exhibit B and made a
part hereof is the Concept Plan for the property identified as Lot 1 except Parcel A as required by
Section 165.14(4) of the Pella Zoning Ordinance. The exterior of the building to be constructed
on Lot 1 except Parcel A shall be developed in accordance with this Concept Plan. In the event
of a conflict between the written terms of this Ordinance and the notations on the Concept Plan,
the written text of the Ordinance shall prevail.
SECTION 4. CONDITIONS. The following conditions, restrictions, and regulations are
adopted as a part of this approval:
A. General Conformance to Zoning Ordinance.

1. Unless otherwise specified herein, the development of the Lot identified as
Lot 1 except Parcel A in Exhibit A shall be in accordance with the provisions
of the Community Commercial (CC) zoning district.
2. Unless otherwise specified herein, the development of the Lots identified as
Lots 2, 3 and Parcel A in Exhibit A shall be in accordance with the provisions
of the Rural Residence (RR) zoning district.
B. Zoning Requirements Waived or Amended.
1. For property identified as Lot 1 except Parcel A :
a. The requirements of Table 165.12-3, Front Yard, shall be reduced
from 25 feet to 15 feet.
b. The requirements of Table 165.12-3, Floor Area Ration, shall be
reduced from 1.0 to zero.
c. The landscaping and screening requirements of Section 165.31 shall be
waived upon the submission of a landscaping plan identifying all
existing trees and those planned to be removed upon development.
The plan shall be submitted at or before final site plan approval. This
waiver shall not apply to the screening of dumpster enclosures.
d. The off-street parking requirements of Section 165.32 are amended as
follows: The social club use is required to provide 1 parking space per
4 seats. This calculation shall be applied to the seating on the second
level only, which identifies 102 total seats. The development must
therefore provide 26 parking spaces.
e. The requirement of Section 165.10(75) that the Lot have frontage on a
public street is waived. Access to Idaho Drive shall be provided by an
access easement across the adjacent property.
C. General Conformance to Subdivision Ordinance. Unless otherwise specified herein,
the development of the land shall be in accordance with the Subdivision Ordinance of the
City of Pella.
1.

For property identified as Lot 1 except Parcel A :
a. The access drive to Lot 1 except Parcel A will remain a private drive
and does not require curb and gutter. It shall otherwise be constructed
to city standards.

b. The requirement of Section 170.11(5)(C) that the Lot have direct
access from a street shall be waived. Access to Idaho Drive shall be
provided by an access easement across the adjacent property.
2. For property identified as Lot 3:
a. Lot 3 is intended to be combined with the adjacent Lot D for the
development of a single-family residence. Building permits shall not
be issued for any development on Lot 3 or D until a restrictive
covenant has been filed permanently joining those lots.
SECTION 5. USE RESTRICTIONS. Permissible uses shall include the following:
A. For the property identified as Lot 1 except Parcel A: the property shall be used for a
private conferencing/dining and recreational facility only. This is considered a social club
use under the Pella Zoning Ordinance.
B. For the property identified as Lots 2, 3 and Parcel A: the property shall be used for
single family residential uses only.
SECTION 6. ANNEXATION. Applications for voluntary annexation shall be on file with the
city for the property included in Parcel A, Lots 1 except Parcel A, 2 and 3 prior to the approval
of the rezoning ordinance.
SECTION 7. NOTATION. The Zoning Administrator shall hereby record the ordinance
number and date of passage of this ordinance.
SECTION 8. REPEALER. All ordinances or parts of ordinances in conflict with the
provisions of this ordinance are hereby repealed.
SECTION 9. SEVERABILITY CLAUSE. If any section provision or part of this ordinance
shall be adjudged invalid or unconstitutional such adjudication shall not affect the validity of the
ordinance as a whole or any section, provision or part thereof not adjudged invalid or
unconstitutional.
SECTION 10. WHEN EFFECTIVE. This ordinance shall be in effect from and after its final
passage, approval, and publication as provided by law.
First Reading Passed: _________________________________________
Second Reading Passed: _______________________________________
Third Reading Passed: _________________________________________

Passed and adopted this _______ day of _____________, 2021.

_________________________________
Mayor

ATTEST:
________________________________
City Clerk

I, Mandy Smith, City Clerk of the City of Pella, Iowa, do hereby certify that the foregoing
ordinance was passed and approved by the City Council of the City of Pella on the ______ day
of _________________, 2021 and was published in the Des Moines Register, a newspaper of
general circulation in the said City of Pella on the ______ day of ___________________, 2021.
________________________________
Mandy Smith, City Clerk
01804748-1\10994-1001

THE

CITY of PELLA
STAFF MEMO TO THE PLANNING AND ZONING COMMISSION
ITEM NO:

E-2

SUBJECT:

Public Hearing to Consider an Application to Form the Collegiate Neighborhood Historic
District

DATE:

January 25, 2021

BACKGROUND:
Don André, 601 W. 1st Street, with the support of Historic Preservation Commission (HPC) members, has
submitted an application to form a historic district. The name of the proposed district is the Collegiate
Neighborhood Historic District, which generally includes properties between Main Street and W. Second
Street as the east/west border and properties between Liberty Street and Independence Street as the
north/south border. The exact borders of the district are included as a memo attachment. The City
Historic District Overlay Zone Ordinance, Chapter 165.13.5, requires the Planning and Zoning
Commission to review the proposed districts for compliance with City’s comprehensive plan, prior to
consideration by the Pella City Council.
Purpose of the Proposed Historic District
As background, historic district overlay zones are geographically cohesive areas with significant
concentrations of buildings and other resources that possess a high degree of historical integrity and
convey a distinct sense of time and place and that have been designated as a historic district by the City
Council pursuant to this ordinance. To qualify for designation as a historic district, the subject area must
contain abutting pieces of property under diverse ownership that meet the following approval criteria:
1.
2.
3.
4.
5.

Are significant in American history, architecture, archaeology, and culture; and
Possess integrity of location, design, setting, materials, workmanship, feeling, and association; and
Are associated with events that have been a significant contribution to the patterns of our history; or
Are associated with the lives of persons significant in our past; or
Embody the distinctive characteristics of a type, period, or method of construction, or represent the
work of a master, or possess high artistic values, or represent a significant and distinguishable entity
whose components may lack individual distinction;
6. Have yielded or may be likely to yield information important in prehistory or history.
Requirements to Form a Historic District
Chapter 165.13.5 of the Pella City Code specifies the requirements to form a historic district. In order for
the City to consider an application for a historic district, the application must contain the following;
1. Signatures of the owners of at least 50% of the total number of parcels of real estate within the
proposed district, excluding parcels owned by government bodies.
2. Signatures of the owners of at least 50% of the total public street frontage area within the proposed
district, excluding public street frontage abutting government property.
3. Supporting documentation so that the Commission can evaluate whether the application to form a
historic district meets the ordinance criteria.
As currently submitted, the application includes the support of 20 of 34 (59%) property owners included
in the proposed district, which consists of 2,664 feet of the 4,079 feet (61%) of the street frontage in the
proposed district. In addition to meeting the owner signature requirement, the application included a
comprehensive study of the Collegiate Neighborhood Historic District completed by Will Page, which was
nominated by the State Historical Society of Iowa to the National Register of Historic Places on June 9,
2017, and subsequently approved by the National Park Service.

Design Review Requirements for a Historic District Overlay Zone
If the Collegiate Neighborhood Historic District is approved and formally established, the following
activities would be subject to design review standards:
1. New construction of single or two-family homes or new accessory buildings for any single family or
two-family homes in the historic districts.
2. Additions to existing structures in the historic districts which require a building permit.
3. Alterations to existing structures in the historic districts which require a building permit or
demolition permit.
4. Alterations to existing structures in the historic districts which do not require a building permit or
demolition permit but are visible from a public street or front of the structure do not require historic
review; however, voluntary historic review is encouraged for such alterations. These types of
alterations are also exempt from the certificate of appropriateness requirements. Other alterations
not visible from the public street or front of the structure, and which do not otherwise need a
building permit, shall be exempt from historic review.
For properties with base zoning which permits multi-family, commercial, or other non-residential uses,
design review would then be conducted by the Community Development Committee first and then these
same properties would also be subject to design review under the proposed historic district overlay zone.
Design Review Standards
If approved, City Code requires the HPC to use the "Secretary of the Interior's Standards for
Rehabilitation and Guidelines for Rehabilitating Historic Buildings" for contributing structures within the
historic district overlay zone. For non-contributing structures, the HPC would utilize the "Dutch
Residential Design Review District Guidelines". These guidelines are currently used for new single and
two-family homes constructed within the City's commercial corridors. Furthermore, these guidelines
place a heavy emphasis on requiring the new structure to "fit in with the existing neighborhood." Also,
they provide flexibility for developers constructing new homes.
It is important to point out the City Code provides a process for appeal. Any person aggrieved by any
decision of the HPC regarding an application for historic review in a historic district may appeal the
action to the City Council.
Zoning
The proposed historic district is primarily composed of single-family residences, many of which are
considered contributing historic structures. The primary zone district in the proposed district is R2 or
Two-Family Residential District. This district is intended to provide locations for medium density residential
areas for single-family and two-family use with supporting and appropriate community facilities. Its
regulations are intended to minimize traffic congestion and to assure that density is consistent with the carrying
capacity of infrastructure.
Comprehensive Plan
The City’s future land use map identifies the district as primarily Low-Density Residential. The land use
characteristics of this category typically include restrictive land uses, emphasizing single-family detached
development. Density is typically 1-4 units per acre, although these areas may include some singlefamily attached projects with densities up to 6 units per acre in small areas. Based on the expected
continued use of properties included in the proposed district, city staff believes the proposed historic
district would be in compliance with the City’s comprehensive plan.

Summary
The proposed Historic District has been reviewed and recommended for approval by the City’s Historic
Preservation Commission.
The application meets the minimum application requirements for
consideration and has been approved by the appropriate parties at the State of Iowa. Staff also believes
the proposed district would be in compliance with the City’s zoning code and comprehensive plan. Given
this information, staff recommends approval of the ordinance establishing the Collegiate Neighborhood
Historic District.
ATTACHMENTS:

Ordinance, Map, Chapter 165.13.5

REPORT PREPARED BY:

City Administration

REVIEWED BY:

City Administrator, City Clerk, Deputy City Clerk

RECOMMENDATION:

Approve Historic District Ordinance as presented

ORDINANCE NO. ____
AN ORDINANCE DESIGNATING THE COLLEGIATE NEIGHBORHOOD AS A
HISTORIC DISTRICT OVERLAY ZONE UNDER THE JURISDICTION OF THE CITY
OF PELLA, MARION COUNTY, IOWA
WHEREAS, the Pella Zoning Code Section 165.13.5 allows for the creation of a historic
district (HD) overlay zone to designate local historic landmarks and historic districts for the
following purposes:
Promote the educational, cultural, economic, and general welfare of the public by
protecting, enhancing, and perpetuating historic landmarks and districts of historic
architectural and cultural significance;
Safeguard the City's architectural, historic, and cultural heritage by preserving
historic buildings and neighborhoods;
Provide for design review of new construction, or alteration of existing resources, to
assure compatibility with the existing character of historic neighborhoods and
preserve the historic integrity of the resource;
Stabilize and improve property values by encouraging reinvestment in historic
neighborhoods;
Foster civic pride in the legacy and beauty of past achievements; and
Protect and enhance the City's attractiveness to tourists and visitors, thereby
supporting and stimulating business.
WHEREAS, an application to form an HD overlay zone titled the Collegiate
Neighborhood Historic Districts was submitted and was found to have met the requirements to
form a historic district by the Historic Preservation Commission of the City of Pella;
WHEREAS, the proposed HD overlay zone was submitted to the Historical Division of
the State Department of Cultural Affairs and was found to have met the requirements to form a
historic district;
WHEREAS, the City Council finds the proposed district consistent with and in
furtherance of the City’s comprehensive plan, zoning ordinance, and historic district ordinance.
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NOW, THEREFORE, be it ordained by the City Council of the City of Pella, Iowa, that:
SECTION 1. ZONING AMENDMENT. The Zoning Ordinance of the City of Pella, Iowa, is
hereby amended by establishing a historic district (HD) overlay zone, to be known as the Collegiate
Neighborhood Historic District, over the following property:
LEGAL DESCRIPTION
ORIG BLK 50 LOT 1 N
128'& N128'OF E50' OF
LOT 2
ORIG BLK 50 LOTS 1&2
S64'
ORIG BLK 50 LOT 8
N1/2
ORIG BLK 50 LOT 8
S1/2
ORIG BLK 59 LOT 1 N
82' & E50' OF N82' OF
LOT 2
ORIG BLK 59 LOT 1 N
60'OF S110'& N60'OF
S110'OF E40'OF LOT 7
ORIG BLK 59 LOT 1 S50'
& S50' OF E27.5' OF LOT
2
ORIG BLK 59 LOT 8 N
56'&N56' E31' LOT 7
ORIG BLK 59 LOT 7 S36'
OF N92' OF E50' & W19'
OF E50' OF N56' & LOT
8 S36' OF N92'
ORIG BLK 59 LOT 8
S100'& E19'OF S100' OF
LOT 7
ORIG BLK 59 LOT 6 &S
76'OF LOT 5 & W50'OF
N92'&W81'OF S100'OF
LOT 7
ORIG BLK 60 LOT 2
W114' EXC S40'
ORIG BLK 60 LOT 2 E78'
ORIG BLK 60 LOT 2
S40'OF W114'& N10' OF
LOT 3
ORIG BLK 60 LOT 3 S50'
OF N60'
ORIG BLK 60 LOT 3 S
40'& N50'OF LOT 6

LOCATION
615 W First Street
611 W First Street
607 W First Street
601 W First Street
515 W First Street

511 W First Street

509 W First Street
507 W First Street

505 W First Street

900 Independence Street

906 Independence Street

514 W First Street
809 Union Street
512 W First Street
510 W First Street
508 W First Street
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ORIG BLK 60 LOT 6 W
132' OF S1/2 & W132' OF
LOT 7 EXC S95'
ORIG BLK 60 LOT 7 S95'
OF W132'
ORIG BLK 60 LOT 7 E60'
& E60' OF S50' OF LOT 6
ORIG BLK 60 LOT 1
W60' OF N60'
ORIG BLK 60 LOT 1
N60'EXC W60'
ORIG BLK 60 LOT 1
S40'& N10'OF LOT 4
ORIG BLK 60 LOT 4
N82' OF S90'
ORIG BLK 60 LOT 5
N1/2 & S8' OF LOT 4
ORIG BLK 60 LOT 5
BROADWAY CONDOS
ORIG BLK 60 LOT 8 W
60'
ORIG BLK 60 LOT 8
EXC W60'
ORIG BLK 61 LOT 2
N1/2
ORIG BLK 61 LOT 2
S1/2 &N30'OF LOT 3
ORIG BLK 61 LOT 3 S70'
ORIG BLK 61 LOT 6
N60' OF W1/2
ORIG BLK 61
LOT 6 S 40'OF W1/2&
LOT 7 W 71'OF N12.5'OF
W1/2& E25'OF N16'OF
W1/2
ORIG BLK 61 LOT 7
BEG SW COR,N87.5' E
71'S3.5'E25'S84'W96' TO
BEG
ORIG BLK 61 LOTS 6 &
7 E1/2
ORIG BLK 61 LOT 1
W70'

506 W First Street
814 Independence Street
808 Independence Street
805 Union Street
515 Broadway Street
513 Broadway Street
511 Broadway Street
507 Broadway Street
505 Broadway Street
806 Independence Street
503 Broadway Street
516 Broadway Street
514 Broadway Street
510 Broadway Street
506 Broadway Street

504 Broadway Street

714 Independence Street

708 Independence Street
707 Union Street

SECTION 2. NOTATION. The Zoning Administrator shall hereby record the ordinance number
and date of passage of this Ordinance on the Official Zoning Map.
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SECTION 3. TEXT AMENDMENT. The Zoning Ordinance of the City of Pella is hereby
amended by repealing and replacing Section 165.13.5(4), Designated Historic Districts, as
follows:
4. Designated Historic Districts:
A. The following areas of the City are designated as historic districts:
The Collegiate Neighborhood Historic District is properties between
Main Street and W. Second Street as the east/west border and
properties between Liberty Street and Independence Street as the
north/south border. Ordinance No. _____ specifically identifies the
properties that are included within this overlay district.

SECTION 4. REPEALER. All ordinances or parts of ordinances in conflict with the
provisions of this ordinance are hereby repealed.
SECTION 5. SEVERABILITY CLAUSE. If any section provision or part of this ordinance
shall be adjudged invalid or unconstitutional such adjudication shall not affect the validity of the
ordinance as a whole or any section, provision or part thereof not adjudged invalid or
unconstitutional.
SECTION 6. WHEN EFFECTIVE. This ordinance shall be in effect from and after its final
passage, approval, and publication as provided by law.
First Reading Passed: _________________________________________
Second Reading Passed: _______________________________________
Third Reading Passed: _________________________________________

Passed and adopted this _______ day of _____________, 2021.

_________________________________
Donald DeWaard, Mayor

ATTEST:
________________________________
Mandy Smith, City Clerk
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I, Mandy Smith, City Clerk of the City of Pella, Iowa, do hereby certify that the foregoing
ordinance was passed and approved by the City Council of the City of Pella on the ______ day
of _________________, 2021 and was published in the Pella Chronicle, a newspaper of general
circulation in the said City of Pella on the ______ day of ___________________, 2021.
________________________________
Mandy Smith, City Clerk
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165.13.5

HISTORIC DISTRICT OVERLAY ZONE.

1. Historic District Overlay Zone: the historic district overlay (HD) zone is used to designate local historic
landmarks and historic districts. The purpose of the overlay zone is to:
A. Promote the educational, cultural, economic, and general welfare of the public by protecting, enhancing,
and perpetuating historic landmarks and districts of historic architectural and cultural significance;
B. Safeguard the City's architectural, historic, and cultural heritage by preserving historic buildings and
neighborhoods;
C. Provide for design review of new construction, or alteration of existing resources, to assure compatibility
with the existing character of historic neighborhoods and preserve the historic integrity of the resource;
D. Stabilize and improve property values by encouraging reinvestment in historic neighborhoods;
E. Foster civic pride in the legacy and beauty of past achievements; and
F. Protect and enhance the City's attractiveness to tourists and visitors, thereby supporting and stimulating
business.
2. Authority: The City Council may designate by ordinance areas of the City as historic districts or local
historic landmarks. The process of designation is considered an overlay rezoning. A historic district overlay
rezoning is required to designate historic districts and local historic landmarks. The process criteria include:
A. The process to rezone areas as a historic district shall follow the requirements of Chapter 165.38 of the
City of Pella's zoning code. In addition to the requirements of this code section, the application to rezone
property for a historic overlay district must contain signatures of the owners of at least 50% of the total number
of parcels of real estate within the proposed district, excluding parcels owned by government bodies, provided
that each parcel, within the meaning of this subsection, shall constitute a separate parcel for property tax
assessment purposes, as shown in the records of the county assessor on the date of the filing of the petition.
Furthermore, the application must also contain signatures of owners of at least 50% of the total public street
frontage area within the proposed district, excluding public street frontage abutting governmental property. An
application to rezone areas as a historic district can be submitted by the City of Pella, the Historic Preservation
Commission, the Planning and Zoning Commission, or a property owner from the proposed district.
B. Information must be included as supporting documentation so that the Historic Preservation Commission
can evaluate whether it meets the criteria of this ordinance. Supporting documentation may include, but not be
limited to, history, narrative, photos, maps, and a list of addresses with age of structures.
C. Upon receiving a petition for a historic district overlay zone, the Historic Preservation Commission shall
review and determine if the proposed district is eligible to form a historic overlay zone. If the Commission
determines the proposed district is eligible, then the petition shall be submitted to the Historical Division of the
State Department of Cultural Affairs for its report and recommendations. If the Historical Division determines
that the proposed district does not meet the requirements of state law for designation as a historic district, no
further action shall be taken toward designation of the proposed district. The report and recommendations of the
Historical Division shall be made available for public viewing at the office of the Planning and Zoning
Department. Review by the Historical Division can occur before or after a public hearing before the Historic
Preservation Commission, but must be completed before consideration by the Planning and Zoning Commission.
D. The Historic Preservation Commission shall hold a public hearing and review the proposed historic district
as per criteria herein established and forward a recommendation to the Planning and Zoning Commission and
City Council.
E. Public hearings and review at Planning and Zoning Commission and City Council shall follow the same
procedures for rezoning pursuant to 165.38. The Planning and Zoning Commission shall consider whether the
proposed historic district generally conforms to the City's Comprehensive Plan.

3. Descriptions and Definitions:
A. Historic district overlay zones are geographically cohesive areas with significant concentrations of
buildings and other resources that possess a high degree of historic integrity and convey a district sense of time
and place and that have been designated as a historic district by the City Council pursuant to this ordinance. To
qualify for designation as a historic district, the subject area must contain abutting pieces of property under
diverse ownership that meet approval criteria below.
(1) Are significant in American history, architecture, archaeology, and culture; and
(2) Possess integrity of location, design, setting, materials, workmanship, feeling, and association; and
(3) Are associated with events that have been a significant contribution to the patterns of our history; or
(4) Are associated with the lives of persons significant in our past; or
(5) Embody the distinctive characteristics of a type, period, or method of construction, or represent the
work of a master, or possess high artistic values, or represent a significant and distinguishable entity whose
components may lack individual distinction;
(6) Have yielded or may be likely to yield information important in prehistory or history.
B. A historic landmark is any building, structure, object, area of land, or element of landscape architecture
with significance, importance, or value, consistent with the approval criteria listed above for historic districts
and that has been designated as a local historic landmark by the City Council pursuant to the applicable
procedures outlined herein.
4. Designated Historic Districts:
A. The following areas of the City are designated as historic districts:
None yet established (this would entail a separate subsequent ordinance)
5. Historic Review:
A. The intent of the historic review process is:
(1) To ensure that new construction or additions are compatible with the architectural character of the
historic district.
(2) To ensure that material changes to exterior features of landmarks and properties in the historic districts
do not substantially alter or destroy the defining architectural character of a building, site, or neighborhood.
(3) To provide property owners, contractors, and consultants with technical assistance and design
alternatives to ensure that proposed projects conform to the applicable historic preservation guidelines.
B. Applicability: All properties within a historic district overlay shall obtain a certificate of appropriateness
for new construction, demolition, and exterior alterations subject to historic review. The requirements for
historic review apply to the following as it pertains to exterior items:
(1) New construction of single or two family homes or new accessory buildings for any single family or
two family homes in the historic districts.
(2) Additions to existing structures in the historic districts which require a building permit.
(3) Alterations to existing structures in the historic districts which require a building permit or demolition
permit.
(4) Alterations to existing structures in the historic districts which do not require a building permit or
demolition permit but are visible from a public street or front of the structure do not require historic review;
however voluntary historic review is encouraged for such alterations. These types of alterations are also exempt

from the certificate of appropriateness requirements. Other alterations not visible from the public street or front
of the structure, and which do not otherwise need a building permit, shall be exempt from historic review.
C. Approval Criteria: Applications for historic review for contributing structures in the historic overlay zone
will be in conformance with the Secretary of the Interior's Standards for Rehabilitation and Guidelines for
Rehabilitating Historic Buildings. All other structures within a historic overlay zone will be reviewed in
accordance with the Dutch Residential Design Review District Guidelines. Furthermore, it is the intent of this
article that the Commission shall be reasonable in its judgments and shall endeavor to approve proposals for
alteration of structures of little historical, architectural, and cultural value, except when such a proposal would
seriously impair the historical values and character of the surrounding area. Also, the Commission shall be
sympathetic to proposals utilizing energy saving modifications, such as solar panels.
D. Multi-family, Commercial, and Other Uses: For properties which have base zoning which permits multifamily, commercial, or other non-residential uses, design review shall be conducted by the Community
Development Committee if said properties are in the Design Review Overlay District pursuant to 165.16, prior
to review by the Historic Preservation Commission. Otherwise, any said properties not subject to Community
Development Committee review, and located with historic district, shall be subject to Historic Preservation
Commission review as per this ordinance.
E. Appeals: Any person aggrieved by any decision of the Historic Preservation Commission regarding an
application for historic review in a historic district, or for a historic landmark, may appeal the action to the City
Council.
6. Compliance with Certificate Required: Issuance of a certificate of appropriateness, certificate of no material
effect, or a certificate of economic hardship, is authorization to make only those material changes specified in
the approved application. It shall be the duty of the Building Official or designee to inspect, from time to time,
any work performed pursuant to such a certificate to ensure compliance with the requirements of such
certificate. If it is found that such work is not being carried out in accordance with the certificate, the Building
Official shall issue a stop work order. Any material change at variance with that authorized by the certificate
shall be deemed a violation of these regulations and subject to enforcement as allowed by the Pella City Code
herein.
7. Certificate of Economic Hardship: After receiving written notification from the Historic Preservation
Commission of the disapproval of a certificate of appropriateness, the owner of record may apply for a
certificate of economic hardship if he or she believes that the application of the provisions of this article would
result in economic hardship to the extent that the property in question cannot yield a reasonable return. The
applicant bears the burden of proof and must support each of the approval criteria by a preponderance of the
evidence. Criteria for economic hardship including the following:
A. The property in question cannot yield a reasonable return if required to comply with the requirements and
standards specified in this article. It is not sufficient to show that the potential return will be reduced as a result
of these regulations, but rather it must be demonstrated that the resulting reduction would be near confiscation.
B. The owner's situation is unique or peculiar to the property in question, and the situation is not shared with
the other landowners in the area, nor due to the general conditions in the neighborhood.
C. The hardship is not of the property owner's or applicant's own making.
The Historic Preservation Commission shall review each case for economic hardship request on a case by case
basis taking into account the above criteria, and also any other solutions that would alleviate the hardship, while
still meeting minimum criteria for historic review. The Commission may grant exception to adherence to the
design criteria if it agrees the criteria are met and no other solutions are reasonably available.
8. Historical Landmarks.
A. For purpose of this article, a landmark or landmark site designation may be placed on any site, natural or
improved, including any building, improvement, or structure located thereon that possesses integrity of location,
design, setting, materials, workmanship, feeling, and association and that:

(1) Is significant in American history, architecture, archaeology and culture;
(2) Is associated with events that have made a significant contribution to the broad patterns of our history;
(3) Is associated with the lives of persons significant in our past;
(4) Embodies the distinctive characteristics of a type, period, or method of construction, or represents the
work of a master, or possesses high artistic values, or represents a significant and distinguishable entity whose
components may lack individual distinction; or
(5) Has yielded or may be likely to yield information important in prehistory or history.
B. Ordinarily cemeteries, birthplaces, or graves of historical figures; properties owned by religious
institutions or used for religious purposes; structures that have been moved from their original locations;
reconstructed historic buildings; properties primarily commemorative in nature; and properties that have
achieved significance within the past 50 years shall not be considered eligible for the landmark designation.
However, such properties will qualify if they fall within the following categories:
(1) A religious property deriving primary significance from architectural or artistic distinction or historical
importance.
(2) A building or structure removed from its original location which is significant primarily for architectural
value, or which is the surviving structure most importantly associated with a historic person or event.
(3) A birthplace or grave of a historical figure of outstanding importance, if there is no appropriate site or
building directly associated with his or her productive life.
(4) A cemetery which derives its primary significance from graves of persons of transcendent importance,
from age, from distinctive design features, or from association with historic events.
(5) A reconstructed building when accurately executed in a suitable environment and presented in a
dignified manner as part of a restoration master plan, and when no other building or structure with the same
association has survived.
(6) A property primarily commemorative in nature, if design, age, tradition, or symbolic value has invested
it with its own historical significance.
(7) A property achieving significance within the past 50 years, if it is of exceptional importance.
C. The Historic Preservation Commission may adopt specific operating guidelines for landmark and
landmark site designations, providing such are in conformity with this article.
D. The Historic Preservation Commission shall consider applications for historical landmarks and make a
recommendation to the Planning and Zoning and Pella City Council as provided below.
(1) Before proceeding with an application for a historical landmark, the owner of the property must approve
the application.
(2) After review by the Planning and Zoning Commission, the Pella City Council may approve a historical
landmark designation for a property located within the City's corporate limits by passing a resolution.
(3) If agreed to by the owner, at such time as a landmark or landmark site has been properly recorded, the
City Council may cause to be prepared and erected on such property, at City expense, a suitable plaque declaring
that such property is a landmark or landmark site. Such plaque shall be so placed as to be easily visible to
passing pedestrians. If a landmark, the plaque shall state the accepted name of the landmark, the date of its
construction, and other information deemed proper by the City Council. If a landmark site which is not the site
of a landmark building, such plaque shall state the common name of the site and such other information deemed
appropriate by the City Council.

E. In addition to those duties already specified in this article, the Historic Preservation Commission shall
individually and collectively:
(1) Work collaboratively with the property owner and State Historic Preservation office in attempting to
include such properties designated as landmark or landmark sites on the National Register of Historic Places.
(2) Work for the continuing education of the citizens of the City about the historic heritage of this City and
the landmark and landmark sites designated under this article.
F. A landmark or landmark site designation may be amended or rescinded by the same process as for the
designation of a landmark.
9. Property Maintenance Code Violations.
A. Except for emergencies as determined by the Building Official pursuant to the Chapter 145 Dangerous
Building and/or Chapter 156 Property Maintenance Code, City enforcement agencies and departments must give
the Historic Preservation Commission at least thirty (30) days of notice of any proposed order for remedying
property maintenance code violations which may affect the exterior features of any building or structure located
in a historic district or property that has been designated a historic landmark.
B. The Commission may require that material changes not adversely affect the exterior features of a building
in cases where the danger to life, health, or property may be abated without detracting from the exterior features
of the building. In such cases, it is the responsibility of the Commission and the City enforcement agency or
department to cooperate with the property owner in an attempt to achieve a preservation solution whereby the
dangerous conditions will be corrected with minimal adverse impact on exterior features. Such plan shall be
approved by the Commission and shall be signed by the Chair of the Commission, the property owner and the
head of the City's enforcing agency or department.
C. If a solution acceptable to the Commission, the City enforcement agency or department and the property
owner cannot be reached within thirty (30) days, or a period of time acceptable to the City enforcement agency
of department, the agency or department shall proceed to issue and enforce its proposed order as provided for by
City Code.
10. Prevention of Demolition by Neglect.
A. Duty to Maintain: All buildings and structures that contribute to a historic district must be preserved
against decay, deterioration, and kept free from structure defects by the owner or such person, persons, or
entities who may have custody or control thereof. Accordingly, all such buildings and structures must be
maintained in accordance with the City of Pella Property Maintenance Code. This same standard applies for all
properties receiving a historical landmark designation by the Pella City Council.
B. Determination and Action: The Historic Preservation Commission may file a petition with the Building
Official requesting investigation of any applicable building or structure suspected of neglect or deterioration
according to the Property Maintenance Code. The Building Official will proceed with investigation and may
take any enforcement action necessary and allowed by law to correct or prevent further violation.
C. Upon failure, neglect, or refusal of the property owner(s) or other responsible person(s) duly notified to
take the corrective action(s) specified by the Building Official with the time allotted, the Building Official may
proceed with enforcement as provided by the City of Pella Code and Property Maintenance Code provisions
therein.
(Ord. 927 - Aug. 17 Supp.)
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SUBJECT:

Work Session Regarding a Proposed Planning and Zoning Commission Procedural Rules
Change

DATE:

January 25, 2021

BACKGROUND
The purpose of this work session is to review a proposed change to the Planning and Zoning Commission
Procedural Rules. As background, the purpose of these rules is to establish guidelines for conducting
Commission meetings that are efficient yet allow for orderly participation and sharing of ideas and opinions.
In addition, the rules set the regular Planning and Zoning Commission meeting dates and times, which is
currently 7:00 p.m. on the fourth Monday of every month.
Recently, City Council agreed to begin its meetings one hour earlier, at 6:00 p.m., on the first and third
Tuesday of every month. As a result, staff is seeking the Commission’s direction on a proposal to change the
start time of Commission meetings to 6:00 p.m., in order to better align with Council’s and other Planning
and Zoning board meeting start times. If this proposal has the Commission’s support, this item would be
presented for formal Commission consideration at a future meeting.
RECOMMENDATION:
ATTACHMENTS:
REPORT PREPARED BY:
REPORT REVIEWED BY:

Seeking Commission direction
Planning and Zoning Commission Procedural Rules
Deputy City Clerk
City Administration

Planning and Zoning Commission Procedural Rules 3rd Draft

PLANNING AND ZONING COMMISSION
PROCEDURAL RULES
Part I: General Provisions
Rule 1: Scope
These rules shall govern the conduct of the Planning and Zoning Commission and
shall be interpreted to insure fair and open deliberations and decision making.
Rule 2: Election of Commission Chair and Vice-Chair
At the first regular meeting of each year the Commission will select a Chair and
Vice-Chair from its membership. All members are eligible for election.
Rule 3: Rules of Order
The generally accepted rules of procedure found in Robert’s Rules of Order,
Newly Revised, shall govern Planning and Zoning Commission meetings unless a change
from those rules is approved by the Planning and Zoning Commission for a specific
reason.
Rule 4: Matters Not Covered
Any matter of order or procedure not covered by these rules shall be decided by
the Planning and Zoning Commission Chair or Vice Chair or Acting Chair as applicable
in absence of the Chair, with the assistance and advice of the City Attorney.
Rule 5: Interpretation
These rules are intended to supplement, and shall be interpreted to conform to the
Statutes of the State of Iowa and the Ordinances of the City of Pella.
Part II: Time and Place of Meetings
Rule 6: Regular Meetings
Planning and Zoning Commission meetings are held once per month. The
Planning and Zoning Director may schedule a meeting for another time with approval of
the Chair. The Planning and Zoning Commission, upon a vote, may continue items from
one meeting to the next. All public hearings shall be scheduled for the same time as the
meeting where items corresponding thereto are on the Agenda.
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Part III: Agenda
Rule 7: Preparation of the Agenda
Prior to each Planning and Zoning Commission meeting the City Planner shall
post an Agenda in accordance with Iowa Code which contains all items the Planning and
Zoning Commission anticipates acting upon at the meeting. The Commission may adopt
the agenda as presented, or may amend the agenda as provided by these rules and then
adopt the agenda as amended. Additions and deletions to the agenda shall be in
accordance with State Statues.
Rule 8: Public Hearings on Agenda
The City Planner shall include legally required public hearings on the Planning
and Zoning Commission agenda. Unless it is required by statute or necessary to conform
to proceedings required for a special purpose, a hearing shall commence when declared
open by the Chair or Vice-Chair and shall be closed by the Chair, Vice-Chair or by other
formal action of the Commission.

Part IV: Conduct of Meetings
Rule 9: Secretary.
The City Planner shall act as Secretary for the Planning and Zoning Commission.
Rule 10: Roll Call
A majority of the entire Planning and Zoning Commission shall constitute a
quorum for the transaction of business. Before proceeding with the business of the
Commission, the Planning and Zoning Director shall note members present, and enter
those names in the minutes. The Planning and Zoning Director shall determine the
presence of a quorum as required by law and these rules. Commission members may
participate in the meeting either in person or via electronic means as listed in the meeting
agenda. Either form of participation shall allow a Commission member to be considered
present to conduct business.
Rule 11: Call to Order
The Chair or Vice-Chair shall call the meeting to order at the appointed hour.
Rule 12: Presiding Officer
The Planning and Zoning Commission Chair shall be the presiding officer at all
meetings. If the Chair is absent, then the Vice-Chair shall be the presiding officer. In the
event that both the Chair and Vice-Chair are absent, then the members present shall select
an Acting Chair to serve as presiding officer by vote.
Rule 13: Control of Discussion
The presiding officer shall facilitate discussion of the Planning and Zoning
Commission on Agenda items to promote equitable participation in accordance with
these rules.
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Rule 14: Order of Consideration of Agenda
Except as otherwise provided in these rules, each Agenda item shall be considered
in the order shown on the Agenda. Each Agenda item shall be separately announced by
the presiding officer, or City Planner, for purposes of discussion and consideration.
Rule 15: Discussion
A Commission member shall speak after being recognized by the presiding
officer. A Commission member, after being recognized, shall not be interrupted, except
by the presiding officer to enforce these rules.
Rule 16: Limit on Remarks
Each Commission member shall limit his/her remarks to a reasonable length. A
Commission member recognized for a specific purpose shall limit remarks to that
purpose.
Rule 17: Presiding Officer’s Right to Enter into Discussion
The presiding officer may enter into any discussion.
Rule 18: Presiding Officer’s Right to Close Debate
The presiding officer has the right to close debate and speak last on any item,
unless a majority of the entire Planning and Zoning Commission votes to continue the
discussion.
Rule 19: Procedural Issues
Procedural issues are determined using Robert’s Rules of Order, Newly Revised.
Any exceptions to those rules are specifically noted in these rules.
Rule 20: Votes Necessary for Passage
The concurring vote of the majority of the Commission members present, in
person or via electronic means, shall be necessary to decide on any matter upon which it
is required to pass under the Zoning Ordinance.
Part V: Citizen Participation
Rule 21: Citizen’s Right to Address the Planning and Zoning Commission.
Persons other than the presiding officer or Commission members shall be
permitted to address the Commission during public hearing portions of the Agenda or at
other times as determined by the presiding officer or Commission members provided that
addressing the Commission is limited to making statements only and that such statements
are pertinent to the public hearing item in question.
Rule 22: Manner of Addressing the Planning and Zoning Commission
A person desiring to address the Commission shall stand; state his/her name,
address, and group affiliation (if any) and speak clearly and audibly with direction of
comments to the Commission.
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Rule 23: Time Limit on Citizens Remarks
An individual citizen shall be limited to three minutes under Rule 21, unless
additional time is granted by the presiding officer or majority of those Commission
members present. Total citizen input on any subject under Commission consideration
may be limited at the discretion of the Chair or a majority of the Commission.
Rule 24: Remarks of Citizens to be Germane
Citizen comments must be directed to the subject under consideration. The
presiding officer shall rule on the germaneness of citizen comments. Citizens making
personal, impertinent, or slanderous remarks shall be barred by the presiding officer from
further comment before the Planning and Zoning Commission during that meeting.
Part VI: Commission Action
Rule 25: Motion Required
All actions requiring a vote shall be moved and seconded by a member of the
Commission.
Rule 26: Motion to Reconsider
A motion to reconsider a prior vote shall be made by a Commission member who
was on the prevailing side in the original action. Motions to reconsider shall be made at
the same meeting as the original vote.
Rule 27: No Motions by Presiding Officer
The presiding officer shall not make a motion but may vote if the presiding officer
is an Acting Chair.
Rule 28: Call for Vote
At any time in the debate, the presiding officer may call for a vote. Alternatively,
a majority of those Commission members present may call for a vote at any time.
Rule 29: Separate Consideration
Except as otherwise required by these rules, each Agenda item shall be voted
upon separately. Each motion shall require a second and each vote shall be recorded by
the City Planner. The Chair or any member of the Commission may request that a roll
call vote be taken on a specific issue. The presiding officer will then direct the City
Planner to call for each Commission member present to cast his/her vote individually.
The City Planner will then read the results of the roll call.
Rule 30: Abstentions Due to Conflict of Interest
If it is determined by any member of the Planning and Zoning Commission that
he or she has a conflict of interest on an Agenda item, said member shall so declare the
nature of his/her conflict prior to commencement of discussion of the Agenda item.
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Abstentions due to conflicts of interest shall not count as votes for the purpose of
determining whether there has been an affirmative vote of the Commission, but shall be
counted for the purpose of determining whether a quorum is present. The vote of
member(s) who abstain due to conflict of interest shall be registered as an abstention.
Rule 31: Abstentions Not Due to a Conflict of Interest
Any Member of the Planning and Zoning Commission who has not declared a
conflict of interest but casts a pass vote or abstains from voting shall have that vote
registered as a no vote.
Part VII: Other Provisions
Rule 32: Public Testimony and Public Records
All meetings and records shall be open to the public. The Commission shall keep
minutes of its proceedings, showing the vote of each member upon each question, or, if
absent or failing to vote, indicating such fact. The Commission shall keep a record of its
official actions, all of which shall be immediately filed in the office of the City Planner
and shall be a public record.
Rule 33: Request for Further Information/Continuance
The Planning and Zoning Commission may request additional information from
the City Attorney or other City Staff than the information provided as part of the meeting
packet and may continue in reasonable manner the consideration of the agenda item to a
future meeting in question pending receipt of said information.
Part VIII: Amendment of Procedural Rules
Rule 34: Suspending Procedural Rules
These rules may be suspended by the Planning and Zoning Commission for
specific cases following a majority vote of the entire Commission.
Rule 35: Amendments to Procedural Rules
These rules may be amended through a resolution adopting such a change by a
majority vote of the entire Commission.
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