CITY OF PELLA, IOWA
HISTORIC PRESERVATION COMMISSION
TENTATIVE MEETING AGENDA

Monday, January 13, 2020

5:30 P.M.

825 Broadway Street – City Hall Conference Room

A. Call to Order and Roll Call
1. Annual Chair/Vice Chair elections.
B. Chairperson’s Comments
1. Approval of tentative agenda.
C. Approval of Minutes
1. November 11, 2019 meeting.
D. New Business
1. Update on the Collegiate Neighborhood Historic District Overlay Zone application.
E. Other Business / Work Session
1. Discuss opportunities to preserve the historic character of the Central Business District.
2. Update from Bruce Boertje on the compilation of an inventory of Pella’s historic homes.
F. Adjourn
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ITEM NO:

A-1

SUBJECT:

Annual Elections for Chair and Vice-Chair

DATE:

January 13, 2020

On an annual basis, the Historic Preservation Commission is required to select a Chairperson and ViceChairperson from its membership. All members of the Commission are eligible to serve in these roles.
The primary role of the Chairperson is to conduct the Commission meetings. In the absence of the
Chairperson, the Vice-Chairperson will serve as the Chairperson.
Commission members will be nominated from the floor. Both positions will be held for one year.
ATTACHMENTS:

BALLOT

PREPARED BY:

ZONING ADMINISTRATOR

REVIEWED BY:

DEPUTY CITY CLERK

THE

CITY of PELLA
HISTORIC PRESERVATION ELECTION BALLOT
Annual Election Ballot
Please mark your vote for the 2020 Chair and Vice-Chair

Member
Rhonda Kermode
(current Chair)
Lila Turnbull
(current Vice-Chair)
Don André
Bruce Boertje
Chris Myers

Chair

Vice-Chair

MINUTES OF THE CITY OF PELLA
HISTORIC PRESERVATION COMMISSION
NOVEMBER 11, 2019
CALL TO ORDER AND ROLL CALL
Acting Chairperson André called the Historic Preservation Commission to order in the
City Hall Conference Room at 5:30 p.m. Members present were: Don André, Bruce Boertje,
and Rhonda Kermode (via telephone). Absent: Lila Turnbull. Staff present: Finance Director
Corey Goodenow and Zoning Administrator Bryce Johnson (arrived at 5:45 p.m.). One member
of the public was present.
APPROVAL OF TENTATIVE AGENDA
The meeting agenda was received by all commissioners prior to the meeting. The agenda
stood as presented.
APPROVAL OF MINUTES
Motion by Boertje, second by André to approve the minutes from the October 14, 2019
meeting. Motion carried 3-0.
NEW BUSINESS
Consider an Application to Form a Historic District Overlay Zone for the Collegiate
Neighborhood Historic District
An application to form a new historic district was submitted to the City’s Planning and
Zoning Department. The proposed district, known as the Collegiate Neighborhood Historic
District, is located beginning on the west side of West 1st Street at its intersection with Liberty
Street, south along West 1st Street to the south side of Union Street, to an alley between Union
Street and Independence Street with four parcels adjacent to it to the east, west along the north
side of Independence Street, and north along various property lines to the point of beginning.
The application to form a historic district included the following items to ensure compliance with
Chapter 165.13.5 and ensure historic district qualifications are met:


Signed Petition- A signed petition completed with 50% of the total number of parcels of
real estate and 50% of the total public street frontage area.



List of properties- A list of properties within the proposed district which contains the
address, name, parcel identification number, whether contributing or non-contributing,
whether each owner has consented to the nomination, as well as a list of property owners
within 250 feet of the perimeter of the district.
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Inventory Study- A comprehensive inventory study outlining the location of the proposed
district, as well as any other history, narrative, photographs, or maps that support the
application.

Staff has reviewed the information submitted and believes it meets the application
requirements to be considered by the Historic Preservation Commission (Commission).
The process to form a historic district is set by the City’s zoning code and located in Chapter
165.13.5. Following the submission of an application, the following steps outline the process
and procedures to consider an application for a historic district:
Step 1 - Historic Preservation Commission Review:
The Commission will hold a meeting, at which time the applicant will present the materials
included with the application. If the Commission deems the application complete and sufficient
to meet the required guidelines of creating a historic district, the Commission will recommend
staff provide the included materials to the Iowa Department of Cultural Affairs – State Historic
Preservation Office for their consideration.
Step 2 - State Historic Preservation Office:
If approved by the Commission, the State Historic Preservation Office will consider the
application to create a historic district and make a determination as to the historic significance of
the district.
Step 3 - Historic Preservation Commission Public Hearing:
If approved by the State Historic Preservation Office, the Commission will conduct a public
hearing and review the proposed historic district as per the required criteria. Prior to the public
hearing, notices will be sent to all property owners within the proposed district and those within
250 feet of the proposed district. The Commission will hear feedback from the property owners
in the area and make a recommendation to the Planning and Zoning Commission and Pella City
Council.
Step 4 - Planning and Zoning Commission Public Hearing:
The Planning and Zoning Commission will conduct a public hearing and review the proposed
historic district as per the required criteria. Prior to the public hearing, notices will be sent to all
property owners within the proposed district and those within 250 feet of the proposed district.
The Planning and Zoning Commission will hear feedback from the property owners in the area
and make a recommendation to the Pella City Council.
Step 5 - City Council Public Hearing and Readings:
The Pella City Council will conduct a public hearing and review the proposed historic district
as per the required criteria, taking into consideration the recommendations from both the Historic
Preservation Commission and the Planning and Zoning Commission. Following the public
hearing, the City Council will then consider the ordinance. Iowa law requires ordinances to be
considered and voted on at three separate City Council meetings, unless the Council votes to
suspend this requirement.

Historic Preservation Commission Minutes: November 11, 2019 / page 2

The proposed district is currently in Step 1 of the application process. As previously
mentioned, if the Commission deems the application complete and finds the proposed district
meets the qualifications to form a historic district, the application will be sent to the State
Historic Preservation Office for a recommendation. Given that this area is currently designated
as a National Historic District, staff expects the review to be timely.
Staff believes the application and materials submitted meet the minimum requirements to be
considered as a historic district and recommends the proposed district be submitted to the State
Historic Preservation Office for their recommendation.
Finance Director Corey Goodenow stated that the process to get an ordinance approved
usually takes at least 90 to 120 days. This timeframe could be extended should any of the
aforementioned steps take longer than expected to complete. The Commission discussed 906
Independence Street; it is not being included in the application for the historic district.
Motion by Boertje, second by André to approve the submittal of the proposed historic
district application to the State Historic Preservation Office for their recommendation. Motion
carried 3-0.
Zoning Administrator Bryce Johnson arrived at 5:45 p.m.
Goodenow noted that once the State Historic Preservation Office has reviewed the
application, staff will schedule a public hearing to be held by the Commission. This meeting will
likely take place in a different location from the regular meetings in order to accommodate the
public.
OTHER BUSINESS/WORK SESSION
Discussion Regarding the Certified Local Government Program
The Commission has expressed interest in becoming a Certified Local Government
(CLG). A program guide prepared by the State Historic Preservation Office of Iowa, which is
located within the Iowa Department of Cultural Affair was included in the Commission’s
meeting packet for review in anticipation of a presentation by Paula Mohr to the Pella City
Council. The presentation by Mohr to the Pella City Council will be a joint work session to
discuss the program, process, and benefits becoming a CLG.
Goodenow stated that any formal action to form a CLG will likely take place by the City
Council after January 1, 2020 once the new council members and mayor have taken office. The
Commission agreed to postpone Mohr’s presentation to the City Council until January 21, 2020.
Kermode disconnected the call at 5:56 p.m. André left at 5:56 p.m. Kermode arrived to
the meeting at 5:57 p.m. André returned at 5:57 p.m.
Goodenow stated that the Commission can decide what they would like included in the
presentation to Council at a later date. Questions were asked by the Commission regarding who
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will be able to take part in the public hearings that will be held regarding the formation of a
historic district. Goodenow stated that any citizens who would like to voice support in favor or
against the historic district are welcome to attend the meeting; participation in the public hearing
is not limited to those living within 250 feet of the proposed district who receive notification
letters.
Kermode said she will research whether becoming a CLG would require the City to
remove reference to the Dutch Residential Design Manual in Ordinance 927 of the City’s code.
She also agreed to sign the Certificate of Acknowledgement Form that is included in the Historic
District Designation Application. Staff will then adjust the Historic District Boundary Map to
include Kermode’s property.
Boertje asked whether a district could be expanded or if it would need to be a new
district. Goodenow replied that it likely would need to be a new district because the boundaries
of a district are established in the application. However, a new application could hypothetically
be submitted that includes the original district plus the expansion to form one district.
The Commission will review the CLG program guide prior to the next Commission
meeting.
Johnson reported that staff received a $1,800.00 quote for bronze landmark designation
plaques. He said staff will research the cost of zinc plaques as a more affordable option.
Adjourned at 6:24 p.m.
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THE

CITY of PELLA
STAFF MEMO

ITEM:

D-1

SUBJECT:

Update on an Application to Form a Historic District Overlay Zone for the Collegiate
Neighborhood Historic District

DATE:

January 13, 2020

BACKGROUND:
The State Historic Preservation Office (SHPO) has reviewed the historic district application submitted by
the City in December 2019. SHPO has since provided a response, which is attached to this memo for your
review and consideration. It is important to note that, in their response, SHPO is requesting a reason for
why the proposed boundaries of the Collegiate Neighborhood Historic District do not align with those of
the neighborhood’s National Historic District. Therefore, the purpose of this agenda item is to discuss the
reason for the boundary change so SHPO can complete its final review of this application.
The City’s historic district designation process is provided below as a reference for the next steps in this
project.
Process
The process to form a historic district is set by the City’s zoning code and located in Chapter 165.13.5.
Following the submission of an application, the following steps outline the process and procedures to
consider an application for a historic district:
Step 1 - Historic Preservation Commission Review:
The Commission will hold a meeting, at which time the applicant will present the
materials included with the application. If the Commission deems the application
complete and sufficient to meet the required guidelines of creating a historic district,
the Commission will recommend staff provide the included materials to the Iowa
Department of Cultural Affairs – State Historic Preservation Office for their
consideration.
Step 2 - State Historic Preservation Office:
If approved by the Historic Preservation Commission, the State Historic Preservation
Office will consider the application to create a historic district and make a
determination as to the historic significance of the district.
Step 3 - Historic Preservation Commission Public Hearing:
If approved by the State Historic Preservation Office, the Historic Preservation
Commission will conduct a public hearing and review the proposed historic district as
per the required criteria. Prior to the public hearing, notices will be sent to all property
owners within the proposed district and those within 250 feet of the proposed district.
The Commission will hear feedback from the property owners in the area and make a
recommendation to the Planning and Zoning Commission and Pella City Council.

Step 4 - Planning and Zoning Commission Public Hearing:
The Planning and Zoning Commission will conduct a public hearing and review the
proposed historic district as per the required criteria. Prior to the public hearing,
notices will be sent to all property owners within the proposed district and those within
250 feet of the proposed district. The Commission will hear feedback from the property
owners in the area and make a recommendation to the Pella City Council.
Step 5 - City Council Public Hearing and Readings:
The Pella City Council will conduct a public hearing and review the proposed historic
district as per the required criteria, taking into consideration the recommendations
from both the Historic Preservation Commission and the Planning and Zoning
Commission. Following the public hearing, the City Council will then consider the
ordinance. Iowa law requires ordinances to be considered and voted on at three
separate City Council meetings, unless the Council votes to suspend this requirement.
Summary and Recommendation
SHPO has reviewed an application to form the Collegiate Neighborhood Historic District and is requesting
the that the City provide insight into why there is a variation in the boundaries of the proposed district
and the designated National Historic District. Once this information has been provided to staff from the
Commission, a letter outlining the reasoning for such will be sent to SHPO for their final review.
ATTACHMENTS:

LETTER FROM SHPO, BOUNDARY MAP

REPORT PREPARED BY:

ZONING ADMINISTRATOR

REVIEWED BY:

DEPUTY CITY CLERK

RECOMMENDATION:

RECOMMEND SUBMITTING BOUNDARY CHANGE EXPLANATION
LETTER TO SHPO

